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Date: __ / ___ / _____

Who is the Koha to be paid to
Organisation Name: __________________________________
Main Contact: ____________________		Contact number: ________________
Address: ______________________________________	


Reason for requesting Koha payment

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________Amount Requested: $____________ (up to $100)
[bookmark: _heading=h.gjdgxs]
I confirm that the koha is intended as an unconditional and spontaneous gift which is being given for unsolicited services for which there is no expectation of payment in return. 

Signed: _________________________	 	Date: ____________


Approval: I have reviewed the above request and approve it for payment. 

Name of Authorised Approver:  __________________  	
Signature: _______________________            Date: ____________  
                                                                      

Payment Record
	ATM / Bank Withdrawal
	Attached withdrawal receipt 

	Approval Sign. 1:
	                                 Approval Sign. 2:

	Date Paid:
	

	Amount:
	

	Payment Processed by:
	                                 Signature:
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